Workshop guide for all participants

Welcome to Helsinki! This workshop uses an open format with which you may not be familiar. This is your
guide to the format. An extra note for the speakers is at the bottom.

How it works

We have three half-day working sessions. Each starts with two very short presentations, whose purpose is to
raise questions and inspire discussion. Based on the speakers’ topics and any other wishes raised in plenum, we
will form groups for parallel sessions. Each participant chooses the topic that interests them most. Each group
nominates a note-taker. The objective of the group work is to explore solutions to the plenary questions. The
groups record our most signifiant results, then present them to the plenum and upload them to the conference
site for publiation in our proceedings.

Objective

The objective of the workshop is to develop best-practice tools and solutions that are directly applicable to our
in-kind work, and to update our online resource for in-kind procurement.

Ten rules of play

1. PARTICIPATE: in the things that interest you in the way that you want to. If a thing is uncomfortable
for you, you are under no obligation to do it.

2.  Anyone can chair.

3. SPEAK: When you have something to say, speak! You are welcome and encouraged to propose your
own topics.

4. LISTEN: When someone is speaking, listen!

5. MOVE:if you want to change groups, form a new group or take a break, do so! Your group is welcome
to work anywhere in the building (just be sure to let everyone know where you are, to facilitate
movement between groups).

6. REPORT: Report the results of the group sessions to the plenum and upload materials to the site {or
have us do it for you). The organisers have prepared a protocol sheet that you are welcome to use.

7.  When the group work is done, then it’s done! dissolve the group, start a new topic or take a break
until the plenary session recommences.

8. Itis okay not to have an answer!

9. Use the resources that best fit your needs as a group: flip chart, whiteboard, computer ete.

10. Please step away from the group for e-mails and calls.

Extra notes for invited speakers:

The objective of your presentation is to stimulate discussion and inspire group work. For this reason, it is
important that your presentation is short (5 to 15 minutes), and that you use this time to pose questions or
challenges to the plenum. it is likely that a work group will form to discuss your topic and that you will be
invited to chair that group. However, should that not be the case, please don’t take it personally! It may be that
other topics are simply more pressing for our participants at this juncture.

We will be publishing fast turn-around proceedings in very small circulation. Please make sure that slides,

handouts or notes/minutes are uploaded to the indico site BEFORE YOUR FLIGHT TAKES OFF! (or ask us to do it
for you).

Sonia Utermann, Darmstadt, 1st April 2019
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Transportation:

@ Busses to Central Railway Station (all starting with 7..), except 70T to Kamppi, 73 to Hakaniemi and 55, 56 to Kalasatama
@ Busses from Central Railway Station and Kalasatama towards Viikki Campus

@ Busses 55 to Kalasatama and 506 to Viikki Campus

@ Busses 55 to Koskela and 506 to e.g. Meilahti Medical Campus

® Trams 6/6T to Central Railway station and 8 to To&l6.

FOR MORE DETAILS CHECK HTTP://WWW.REITTIOPAS.FI/EN/

Food: You can find campus restaurants (Unicafe) in Chemicum, Exactum, and Physicum (coffee anly). There are also three restau-
rants in the nearby Shopping Center Arabia (Chicos, China Flavour, and Roperts Coffee) where you can have lunch etc.
FOR MORE DETAILS CHECK HTTP://WWW.HYYRAVINTOLAT.FI/EN/UNICAFE AND HTTP://WWW.KAUPPAKESKUSARABIA.FI/

Groceries: The are two grocery stores in the nearby Shopping Centre Arabia.

The map is based on http://www.helsinki.fi/kumpula/kuvat/Kumpulakartta.pdf (2013-09-19}, latest update 19.9.2013
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Name Affiliation
ASPINALL, Gareth ESS, SE
BATYY, Boris GSl, DE

BONUCCI, Antonio
DAVIDOVIC, Milos
ERIKSSON, Magnus
GRAHN, Tuomas
HASTINGS, lan
HENNION, VINCENT
HERLERT, Alexander
JOKINEN, Ari
JUNGSTAND, Arne
LAHTI, Leo
MARENICH, Martin
MCMULLIN, Joseph
NAVIN, ALAHARI
POHIOLA, Perttu
PRASUHN, Dieter
SAINIO, Mikko
SIMON, Haik
TUOMINEN, Eija
URNER, David
UTERMANN, Sonia
ZAMBELLI, Mauro

European XFEL, DE
ESS, SE
ESS, SE
HIP, FI
SKA, UK
CEA, FR
FAIR, DE
Jyvaskyls, Fi
FAIR, DE
Turku, Ft
FAIR, DE
SKA, UK
GANIL, FR
Helsinki, FI
FZJ, DE
HIP, FI
GSI, DE
HIP, FI
FAIR, DE
GS!, DE
ESS, SE
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